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EMS Portal: How to Mark Student

Competency in the EMS Portal

This Quick Guide provides guidance on how EMS Physicians should mark student competency in the
Virginia EMS Portal.

Once the EMT program has determined that all students are entry-level competent, the Education
Coordinator shall conduct a terminal competency psychomotor examination that will allow the
Program Director and Medical Director to validate entry-level psychomotor competency. It shall be
conducted through competency based critical thinking scenarios as approved by the program’s EMS
Physician.

Whenever possible, your students should be evaluated by other Education Coordinators that were not
part of the program, or had very little involvement, in order to ensure an objective evaluation.

Step 1: Logging into Your Virginia EMS Portal Account

1. Open your web browser and type the following URL into the address bar:
https://vdhems.vdh.virginia.gov/emsapps/f?p=400

v — (m) X
3% Login Page X +
< c @ kobe.vdh.wirginia.gov/emscopy/f?p=400:LOGIN_DESKTOP:::: =2 *, EI -
4 Admin - Provider/.. @ WordPresslogin W/ VDH Intranct—Re..  #§ BctaEMS Portal  Hd RGEtoHEXConv.. ¥ BetoEnrollmentP.. [ 35+ Publisher Fly.. >
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| Virginia EMS Portal

Qverview Symposium Call for Presentations Symposium Registration EMS-Grant Information Funding Tool (E-Gift) Symposium Vendors Licensure, Cornpli:

Overview
Welcome

Welcome to the Virginia EMS portal web site. As a reminder, your user ID is your Virginia EMS number. Your password
is case sensitive.

R username ‘

If you are having trouble logging in, you can utilize one of the following to assist you:

1. Click on the Reset Password link under the Sign In button on the right. This will allow you to reset your password
based upon your security guestions.

2. Contact the OEMS/VDH Help Desk by clicking here. The help desk is available Monday through Friday during
normal business hours, except for state/federal holdays.

3. Email the VDH Helpdesk. Click on the Email VDH Helpdesk button on the right to send an email to the helpdesk.

New User? Sign up

Your Virginia EMS Portal is a powerful gateway to the Virginia EMS system. Through the portal you can:
l Forgot Password? \ 1. Update your address.

2. Keep your contact information up to date, =
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Step 2: Your EMS Physician Dashboard

1.

From your Dashboard, click on the notification flag that indicates you have Terminal Competencies

awaiting your review.

An Agency of the Commenwealth of Virginia

WD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Virginia EMS Portal A7 Q Douglas Johnson

[0 Terminal Competency

Chrome Browser Changes Required to Access PDF
° Due to changes in the Chrome browser, there are problems accessin|
certification cards, etc.) We have created a Quick Guide to assist Virginia EMS Providefs with ré&ésewhgei i e s %

There are 11 terminal competency waiting for your review.

~ = o X
% EMS Portal - Home X =+
& c @ kobevdhvirginia.gov/emscopy/f2p=400:1:7198512340589::RP:TERMS_FLAG:Y&cs=1dWR15591Ay0d5... & ¢ * EI k :
3 Admin-Provider... @ WordPresslogin W VDHIntranet-Re.. 48 BetaEMSPortal J RGBtoHEX Conv.. #K BetaEnrolmentP.. [ 35+ Publisher Fly >

Changes have been made to the Chrome browser which reguire a settings on the part of end-users to access PDF reports. https://bitly/3YYwpsP

EMS Physician See More »
Agency Affiliations Approved Courses EMS Course Requests for Educator Endorsements Terminal Competency

o Q Approval o o o
Agency License Renewals Waiting for my Approval See More » Grants by Agency Waiting For My Approval See More »
No requests waiting for my approval. No grants request.

Step 3: Accessing Courses with Competencies to Review

1.

Click the column header labeled Pending Terminal Competencies to courses by those pending
review. The number in the box indicates the number of students pending review on that course.

v = (m] X
% OMD My Courses X =+
& c @ kobe.vdh.virginia.gov/emscopy/f2p=163:20:7198512340589:::INIT_FLAG:&cs=3HVkvEOWVGOIGCRkr)q... |& Y *n EI 2 H
%8 Admin-Provider/.. ™ WordPresslogin W VDH Intranet ~Re..  §% BetaEMSPortal g RGEto HEXConv.. [k BetaEnrollmentP.. [ 35+ Publisher Fiy. >

An Agency of the Commonwealth of Virginia
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= Virginia EMS Portal €5 MyPhysician Portal 2, Douglas Johnson v

EMS Physician Courses

JOHNSON, DOUGLAS - 7301 ENCELIA DRIVE, LA JOLLA, CA 92037 Certification# 101363002 Category EMS Physician  Endorsement Expiration Date 07/31/2024
Email DR.SUESS@GREENEGGS.COM VA Physician License# 0101043347

X 2 ) R MU Ay AR NI N TR =2} h Y 8w |

Course Information @ Active O Inactive O ALL Courses
for:

Courses List

Pending Terminal

Competency Instructor Program Start Date End Date Reports
DARIUS 2016 ALS/BLS RECERT -
02/12/2023  12/30/2023
BROWN NCCR + LCCR/ICCR 12/, /304 ﬂ
. | venvosny,  EMERGENCY MEDICAL ctisan: oo i« | -
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Step 4: Reviewing Pending Terminal Competencies

1. Once sorted, click on the black box to access the pending students for this course.

An Agency of the Commonwealth of Virginia
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= Virginia EMS Portal

~ = o X
% OMD My Courses x +
&« (& @ kobe.vdh.virginia.gov/emscopy/f?p=163:29:7198512340589:::INIT_FLAG:8ics=3HVkvEOWVGOIGCRkrlg... |1&2 T *- EI »
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EMS Physician Courses

JOHNSON, DOUGLAS - 7301 ENCELIA DRIVE, LA JOLLA, CA 92037 Certification# 101363002

Emnail DR SUESS@GREENEGGSCOM VA Physician License# 0101043347
Course Information @ Active O Inactive ) ALL Courses
for:

Courses List

Course
No

Instructor Program Start Date

End Date

(__> My Physician Portal 8 Douglas Johnson v

Categary EMS Physician  Endorsement Expiration Date 07/31/2024

Reports

} R 5o W A e RS S T AR NN N R =o: WA o7 "W
|
\
\
|
|
\
|

I i EOIA ﬂ
n JAMES ALLEN TECHNICIAN 02/01/2023  02/21/2023

Step 5: Review Pending Students

1. The list of students marked as Pass by the Education Coordinator will be listed.

2. Review the list and determine the students you agree meet the minimum competency
determined by this program in conjunction with you as the program’s EMS Physician.

WD VIRGINIA DEPARTMENT OF HEALTH

To protect the heaith and promote the well-being of all people in Virginia

Q~ | Search: All Text Columns | Go Actions > Edit
O = certio Last Name First Name Mi Level
= B2023010... SMITH STEPHEN S
[0 = B2023010.. CIRENZA PATRICK ]

1rows selected

%8 Terminal Competency x +
& c @ kobe.vdh.virginia.gov/emscopy/ftp=163:73:7198512340589:::
% Admin ™ WordPress Login |/ VDH Intranst—Re.. % BetaEMS Portal [ RGB to HEX Conv...

Exam Date

02/21/2023

02/21/2023

sk BetaEmroliment P [J 35+ Publishe

Result

Pass

Pass

S My Physician Portal 8. Douglas Johnson

e % R O @

Result Date  Status Approval Date
02/21/2023
02/21/2023

Total 11
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Step 6: Marking Students as Competent

1. Once you have determined which students should be marked as competent, begin by triple
clicking in the Status column. This opens the table for edits.

2. Click the drop-down list by the student’s name and select a status for each student in the list.

a. Select Pending, if you do not agree with the educator and you would like to conduct
further evaluation or testing with a particular student.

b. Select Completed if you agree with the educator that the student has met the
competency requirements for the course in question and the student in minimally
competent as an entry-level EMT.

v - [m] X
3¢ Terminal Competency X  +
& (& @ kobe.vdhuvirginia.gov/emscopy/f?p=163:73:7198512340589::: 2 W *. EI 2
¢ Admin - Provider/.. @ WordPress Login Y/ VDH Intranet—Re.. ¢ Beta EMS Portal RGBto HEX Conv.. € BetaEnroliment P () 35+ Publisher Fiy... >

An Agency of the Commonwealih of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH
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= Virginia EMS Portal £5 My Physician Portal £, Douglas Johnson v

Terminal Competency Cancel

Course Information E icati Step 2: Terminal Competency Step 3: Student Disposition

Q-~ Go Actions v Edit
D =" CertNo Last Name First Name Mi Level Exam Date Result Result Date Status Approval Date
= B2023010... SMITH STEPHEN S 02/21/ 28 2/21/2023
1<l felf

= 2023010 02/21/ 2/21/202

[0 = 82023010 CIRENZA PATRICK ] 02/21/207 'ass 02/21/2023 Pending
Completed I

1rows selected Total 11

w - [m] X
%8 Terminal Competency X +
&« c @ kobevdh.virginia.gov/emscopy/f?p=163:73:7198512340589:: 2 W .- I:I 2
¢ Admin - Provider/.. M WordPress Login |/ VDH Intranet-Re.. % Beta EMS Portal RGE to HEX Conv.. M Bets Enroliment P (@) 35= Publisher Fiy.. >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the wel-being of all people in Virginia

= Virginia EMS Portal &5 My Physician Portal £, Douglas Johnson v

Terminal Competency

Course Information Step 1= Applications Step 2: Terminal Competency

Go Actions Edit
O = certho Last Name First Name Mi Level ExamDate  Result Result Date Status Approval Date
. ~
[0 = B2023010... SMITH STEPHEN S 02/21/2023  Pass 02/21/2023]  Pending
N ~
[0 = B2023010.. CIRENZA PATRICK bl 02/21/2023 Pass 02/21/2023] Completed
N ~
O = 82023010.. LTTLE DOROTHY L 02/21/2023  Pass 02/21/2023] Completed
N ~
[0 = B82023010.. DODD JEREMY . L 02/21/2023  Pass 02/21/2023] Completed
1rows selected Total 11
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Step 7: Submit your Competency Verifications to OEMS

1. After you have completed marking students, click the Apply Changes button in the upper right-hand
corner of the screen to submit your competency verifications to the Office for processing.

2. Once you have completed this, the educator will automatically be notified by e-mail from the EMS
Portal that you have taken action on this course.

~ - o X
% Terminal Competency x +
& c @ kobe.vdh.virginia.gov/emscopy/ftp=163:73:7198512340589::: 2 ¥ * |:| -
% Admin - Provider/.. @ WordPressLogin - W/ VDH Intranet—Re.. % Bets EMS Portal RGB to HEX Conv.. ¥ Beta Enroliment P... ([ 35+ Publisher Fiy... >

An A F the Commeonwealth of Virginia

"//D VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal &5 My Physician Portal £, Douglas Johnson v

Terminal Competency

Are you sure you want to submit changes?

- Cancel Apply Changes
Q~ | Search: All Text Columns Go Actions v Edit

O " CertNo Last Name First Name Mi Level

ExamDate  Result ResultDate  Status Approval Date

B2023010... SMITH STEPHEN S 02/21/2023  Pass 02/21/2023  Pending 02/28/2023

O B2023010... CIRENZA PATRICK J 02/21/2023  Pass 02/21/2023 Completed ~ 02/28/2023

1 rows selected

Total 11

Step 8: Bulk Marking Verifications vs. Individually Marking

1. As the EMS Physician, you have the ability to bulk mark student verifications should you choose to do
so. For example:

a. you want to mark all students as having passed in as few steps as possible.

2. This process does require a few unwieldy steps, however once mastered, it will save you time in the
student competency verification process.

3. To begin the bulk marking process, triple click the Result column for the first record in the table.
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4. Select the status you would like to apply to all records in the table. In the example below, Pass has

been selected.

A Terminal Competency X +

€« c

@ kobe.wvdh.virginia.gov/emscopy/f?p=163:73:3318397710416::::

™ WordPress Login W/ VDH Intranet —Re.. 46 Beta EMS Portal RGBto HEX Conv. ¢ Beta Encollment Pu.

VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Step 2: Terminal Competency

Actions

@ 35+ Publisher Fiy...

[E < ¢

» 0 @

@ Free Minimal Fiyer.. >

£, Douglas Johnson v

Cancel Apply Changes

Step 3: Student Disposition

0O =7 certio Last Name First Name Mi  Level Exn Date Result Result Date
.
= B202301054 SMITH STEPHEN S 023 Pass v 02/21/2023
[0 = 8202301047 CIRENZA PATRICK J 02/21/2023 Eail 02/21/2023
D = B202301055 LITTLE DOROTHY L 02/21/2023 02/21/2023
[0 = B202301049 DODD JEREMY DODD L 02/21/2023 02/21/2023
1rows selected Total 11 .
5. On the upper left-hand side of the table, check the Select All checkbox.
v - [m] x

X  +

A Terminal Competency

obe.vdh.virginia.gov/emscopy/f2p=163:73:33183977
& kobewdh. il /¢ /12| 63:73:331839771041

3 Admin - Provider/...

VD

= Virginia EMS Portal

 WordPress login -~ W/ VDH Intranet—Re.. %6 Beta EMS Portal  [l§ RGBto HEXComve. 3 Beta Enrollment Pu.

f the Commonwealth of Virginia

VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Terminal Competency

Course Information Step 1: Applications Step 2: Terminal Competency

Actions v

" CertNo Last Name First Name Mi Level Exam Date
B202301054 SMITH STEPHEN 5 02/21/2023
N
= B202301047 CIRENZA PATRICK J 02/21/2023
.
= B202301055 LITTLE DOROTHY L 02/21/2023
= B202301049 DODD JEREMY DODD L 02/21/2023

11 rows selected

@ 35- Publisher Fiy...

[ < ¢

R 0O :

I Fre= Minimal Flyer.. >

g Douglas Johnson v

Cancel Apply Changes

Step 3: Student Disposition

Result Result Date
Pass 02/21/2023
N
02/21/2023
~
02/21/2023
02/21/2023
Total 1
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6. Then click on the Selection Actions hamburger stack button

icon to display the menu.

% Terminal Competency X +

< c

@ kobe.vdh.virginia.gov/emscopy/f?7p=163:73:3318397710416:

= Virginia

A8 Admin- P ™ WordPress Login W/ VDH Intranet - Re.. 3 Beta EMS Portal RGE to HE
An A he Commonwealth of Virg;
VD VIRGINIA DEPARTMENT OF HEALTH
To protect the health and promote the well-being of all people in Virginia

8, Douglas Johnson v

3 Beta Enroliment P...

@ 35 Publisher Fly..

2

* R 0O @

@ Free Minimal Fiyer.. >

f‘g Copy to Clipboard Ctr+C
' Refresh Rows Cancel Apply Changes
Revert Changes

O & Applications. Step 2: Terminal Competency Step 3: Student Disposition

Ev CopyDown

& Fi

& Clear IActions Edit
=
- CertNo Last Name First Name Mi Level Exam Date Result Result Date

~
= B202501054 SMITH STEPHEN s 02/21/2025 Pass 02/21/2023
~
=  B202301047 CIRENZA PATRICK J 02/21/2023 02/21/2023
= B202301055 LITTLE DOROTHY L 02/21/2023 02/21/2023
= B202301049 DODD JEREMY DODD L 02/21/2023 02/21/2023
11 rows selected Total 11 .
7. Select the sub-menu labeled Copy Down.
v - O X%
¢ Terminal Competency X +
@ kobevdhvirginia.gov/emscopy/f?p=163:73:3318397710416: I=d > H
1=

™ WordPressLogin W/ VDH Intranet—Re.. %8 Beta EMS Portal

VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

(& CopytoClipboard  Ctri+C

7 Refresh Rows

O Revert Changes

By CopyDown

Sy Fil

&) Clear

Actions v Edit
" CertNo Last Name First Name Mi
=  B202301054 SMITH STEPHEN S
= B202301047 CIRENZA PATRICK J
= B202301055 LITTLE DOROTHY L
=  B202301049 DODD JEREMY DODD L
vs selected

RGE to HEX Conv

o Betz Enroliment P

Step 2: Terminal Competency

@ 25+ Publisher Fy...

Level Exam Date Result
02/21/2023 Pass
02/21/2023
02/21/2023
02/21/2023

@ Free Minimal Fiyer.. >

£, Douglas Johnson

Cancel Apply Changes

Step 3: Student Disposition

Result Date

&

02/21/202

Total 11
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8. Copy Down will copy your selection in row 1 down the entire table as displayed below.

A Terminal Competency x +
< c

@ kobe.wvdh.virginia.gov/emscopy/f?p=163:73:3318397710416:::

o

Press Login -~ W/

/DH Intranet

% BetaEMSPortal  FR

3 Betak

s e Commonwealth of Virginia

» 0 @

@ Free Minimal Flyer.. >

(S * ¢

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

£, Douglas Johnson v

Cancel Apply

Step 1: Applications Step 2: Terminal Competency Step 3: Student Disposition
s
Q- | olumns Go Actions Edit
O E‘ CertNo Last Name First Name Mi Leve am Date Result Result Date
[ B202501051 SMITH STEFHEN 5 2] 2025 Fass U277 2025
=  B202206103 SMITH STEPHEN s Pass 02/21/2023
= 8202204823 SMITH STEPHEN s 02/21/2023 Pass 02/21/2023
N N S
= 8202301048 SMITH STEPHEN s Pass 02/21/2023
N N “
= 5202301050 SMITH STEPHEN s Pass 02/21/2023
“ “ «
= 8202301052 SMITH STEPHEN s Pass 02/21/2023
,
11 rows selected Total 1
9. Click Apply Changes in order to save your selections.
v - O
% Terminal Competency e
& C @ kobe.vdhwvirginia.gov/emscopy/f?p=163:73:7198512340589::: L2 * I:I 2

% Admin - Prov

™ WordPressLogin |/ VDH Intranet—Re.. % Bets EMS Portal

B RcetoHE

Are you sure you want to submit changes?

Apply Changes

Actions ¥

Qv | Search: All Text Columns Go

" CertNo

Last Name First Name Exam Date

B2023010... SMITH STEPHEN

B2023010... CIRENZA PATRICK 02/21/2023

1rows selected

02/21/2023

% Beta Enrcliment P..

Result

Pass

Pass

) 25+ Publisher Fly.. >

(__) My Physician Portal 8 Douglas Johnson

| Apply Changes

Step 3: student Disposition

ResultDate | Status Approval Date

02/21/2023  Pending 02/28/2023

02/21/2023 Completed  02/28/2023

Total 1
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Step 9: Log out of the Virginia EMS Portal

1. Please remember to Log Out to prevent unauthorized activity on your account.

v - O X
% Terminal Competency X +

& e @ kobe.vdh.virginia.gov/emscopy/f?p=163:73:7198512340589:: & Y % 0O @

% Admin - Provider/.. (M WordPressLogin - W/ VDH Intranet—Re.. %% Betc EMSPortal  J RGBto HEX Conv.. 9K BetaEnrollmentP.. (@) 35+ Publisher Fy. >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal (__) My Physician Portal g Douglas Johnson v

& Security Profile

Terminal Competency

= LogOut

Course Information

Go Actions ~

O =" certho Last Name First Name Mi Level ExamDate  Result Result Date Status Approval Date
= B2023010... SMITH STEPHEN S 02/21/2023  Pass 02/21/2023  Pending 02/28/2023
[0 = B2023010... CIRENZA PATRICK J 02/21/2023 Pass 02/21/2023 Completed 02/28/2023
1rows selected Total 1
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