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EMS Portal: Marking Student
Competency Verifications in the

EMS Portal (NEMSES

This Quick Guide has been developed to assist Virginia Education Coordinators with marking student
competency verifications and final status in the Virginia EMS Portal. This process is very fluid and greatly

depends on your individual class, student population and number of students. This Quick Guide will cover
three distinct scenarios:

1. Marking Competency for the “Perfect” Class.
2. Marking Competency for a “Not So Perfect” class with “Failures” and “"Withdrawals”.

Please follow this step-by-step guidance. Note: The EMS Portal works best when using Google Chrome or
Safari.

Step 1: Logging into Your Virginia EMS Portal Account

1. Type in your certification number and password to login to the Virginia EMS Portal.

v = a x
% Login Page X o+
& c @ kobevdh.virginia.gov/emscopy/f?p=400:LOGIN_DESKTOP:::: 2 w * L O =
% Admin - Provider/.. ) WordPress Login |/ VDH Intranet—Re..  #§ Beta EMS Portal RGBto HEX Conv.. ¥k Beta EnrollmentP.. G GovDelivery Admi.. >

An Agency of the Commonwealth of Virginia

"//D VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Virginia EMS Portal

Overview Symposium Call for Presentations Symposium Registration EMS-Grant Information Funding Tool (E-Gift) Symposium Vendors Licensure, Coniplia

Welcome Welcome to the Virginia EMS portal web site. As a reminder, your user ID is your Virginia EMS number. Your password
is case sensitive.

‘ K 201302592 |

If you are having trouble logging in, you can utilize one of the following to assist you:
| 1. Click on the Reset Password link under the Sign In button on the right. This will allow you to reset your password
based upon your security questions.
2. Contact the OEMS/VDH Help Desk by clicking here. The help desk is available Monday through Friday during
normal business hours, except for state/federal holidays.
3. Email the VDH Helpdesk. Click on the Email VDH Helpdesk button an the right to send an email to the helpdesk.

‘. @ pass

New User? Sign up

Your Virginia EMS Portal is a powerful gateway to the Virginia EMS system. Through the portal you can:
1. Update your address.
2. Keep your contact information up to date.
3. Change your password.
4. Change your Security question.
5. Check your CE.

= 6. Confirm your recertification eligibility. =

{ Forgot Password? ‘
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Step 2: Acknowledging the Terms of Service for the EMS Portal

1. Agree to the Terms of Use (TOU) for accessing the Commonwealth of Virginia computer systems.

v = (] x
%8 Terms And Conditions X +
&« c @ kobevdh.virginia.gov/emscopy/f?p=400:100:17500263402173:::: 2 * &, EI 2 H
™ WordPressLogin W/ VDH Intranet=Re..  § BetaEMS Portal B RGBto HEXConv.. 3 BetaEnrolimentP.. @8 GovDelivery Admi.. >

f the Commonwealth of Virgini

An Al
VD VIRGINIA DEPARTMENT OF HEALTH ‘

To protect the health and promote the well-being of all people in Virginia |

Vir, EMS Portal

Christopher Crookshanks v ‘

Commonwealth of Virginia Department of Health

The Virginia Department of Health's{VDH) computer systems are the property of and subject ta the laws rules and regulations of the Commonwealth of
Virginia. They are intended for use anly by autharized persans and only for official state business.

By accessing this Office of Emergency Medical Services (EMS) information system provided by VDH, systems users acknowledge that they understand and
agree to abide by VDH Security Policy as stated in this notice which governs access to and use of this system.Passwords and logon IDs are not to be shared.

Systems users are prohibited from using or knowingly permitting use of any assigned or entrusted access control mechanisms for any purposes other than
those required to perform authorized data exchange with VDH.

‘ 1 agree to above terms and conditions I do not agree

Step 3: Accessing Terminal Competencies

1. Once your Dashboard loads, click on the Terminal Competency active tile.

v = o x
%% EMS Portal - Home X +

& c @ kobevdhwirginia.gov/emscopy/f?p=400:1:17500263402173::RP:TERMS_FLAG:Y&es=1dWR1... |& hxg * .i, EI > H
% Admin - Provider/.. @ WordPress Login -~ W/ VDH Intranet—Re.. % Beta EMS Portal G8to HEX Conv.. ¥ BetaEnrollmentP.. §8 GovDelivery Admi.. >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Virginia EMS Portal A" L christopher Crookshanks v
Provider Details See More » Education Coordinater Details SeeMore >
Certification# E201302  Category 1- 16-AIRWAY, 100% ) . i .
RESE‘R:T‘ON VENTILATION — Certification Date Expiration Date  Seminar Date Exam Score
Current Level E- 06/25/2022 06/30,/2025
100%
EMT/P Category1-17-CARDIOVASCULAR s
o . . Applications for Approved CE Errors
Expiration Date 10/31/2¢ Category 1- 18-TRAUMA -=ld0% Certification Candidate
Endorsements
Certification Card 100%
eriication Lar q Category 1- 19-MEDICAL — ,
Hours Taught My Courses Pending
100% Candidate
CE Report Category 1- 20-OPERATIONS — Endorsements
= 100%
Category 2 - APPROVED — Per Terminal
Eni Competency o
Agency Enrolled q
Affiliations o Courses ' Andlications
R -
OEMS Release 4.7 ~
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2. The next page that displays is your Active Courses, locate the column labeled Pending Terminal
Competency.

v — o x
% My Courses » =+
& c # kobevdh.virginia.gov/emscopy/fip=163:7:17500263402173:zINIT_FLAG: Bics=3xI0LpfP96n... | ¥ * & I:I » :
8 Admin - Provider/.. @ WordPress login ¥/ VDH Intranet-Re.. 8 Beta EMS Portal RGE to HEX Conw... 3% BetaEnrolimentP.. 8 GovDelivery Admi... >

nmonwealth of Virg

A
VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal 8, christopher Crookshanks v

Home
Instructor Course Information Instructor Course Statistics Report Late CE Submissions Report

iy it CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST, GLEN ALLEN, VA 23050  Certification# E201302592 Level EMT/P

My Courses Expiration Date 10/31/2024  Email TEST@MAIL.COM

= il et o % oo i) e w3 ™
T m W W TS m

EMERGENCY
MEDICAL 01/14/2023  04/25/2023
TECHNICIAN

Application for C
89446

My Tests & Ehgibility

TECHNICIAN

EMERGENCY
MEDICAL 01/10/2023  04/27/2023
TECHNICIAN

89230

EMERGENCY
MEDICAL 06/01/2023  08/19/2023
TECHNICIAN

87027

p—
My CE Files EMERGENCY
80429 u MEDICAL 01/23/2023  04/26/2023
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Marking Competency for the

"Perfect” Class

Step 1: Marking Terminal Competency

1. This section refers to Step 2 Terminal Competency in the EMS Portal.
2. Select the Terminal Competency Icon for the class in question.

v - (m] X
* My Courses X  +
& c @ kobe.vdh.virginia.gov/emscopy/f?p=163:7:17500263402173:zINIT_FLAG: &cs=3xI0LpfP96n.. |&* ¥ *- L O =
3¢ Admin- Provideri. ) WordPressLogin ¥/ VDH Intrsnst—Re.. 3¢ Bets EMSPortsl I RGEto HEX Corw.. 3 BetaEnrolment?. B8 GouDelivery Admi.. >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia ‘

= Virginia EMS Portal 8 Christopher Crookshanks v

{2 Home
Instructor Course Information Instructor Course Statistics Report Late CE Submissions Report

i CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST, GLEN ALLEN, VA 23059  Certification# E201302592  Level EMT/P

i= My Courses Expiration Date 10/31/2024 Email TEST@MAIL.COM

R 52 ] WG e RS

EMERGENCY _
MEDICAL 01/14/2023  04/25/2023

Q My Tests & Ehgibility n TECHNICIAN

™

Course Requests

D Application for Certification

[® My CE Files

EMERGENCY 2, "
MEDICAL 01/23/2023  04/26/2023 A

TECHNICIAN

EMERGENCY o ~
89230 MEDICAL 01/10/2023  04/27/2023 (&2

TECHNICIAN

EMERGENCY n
87927 n MEDICAL 06/01/2023  08/19/2023
TECHNICIAN
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3. If needed, click the hamburger stack icon in the upper lefthand side of the screen to minimize the menu
so you have more screen real estate.

v — o x
%t Terminal Competency X o+
& c @ kobevdhwyirginia.gov/emscopy/f?p=163:73:17500263402173::: =2 * & I:I » @
8 Admin - Provider/.. @ WordPress login ¥/ VDH Intranet-Re.. 8 Beta EMS Portal RGE to HEX Conv... 3 BetaEnrollmentP.. B8 GovDelivery Admi >

mmonwealth of Virg

VD VIRGINIA DEPARTMENT OF HEALTH \

To protect the health and promote the well-being of all people in Virginia

= /irginia EMS Portal 8, christopher Crookshanks v

Cancel Apply Changes

Course Information Step 1: Applications Step 2: Terminal Competency Step 3: Student Disposition

f H q
e Terminal Competency

My Cert Info

= My Courses

P vs . -l NP
[ Course Reguests
Terminal Competency
a Application for Certification
Q@ My Tests & Eligibility Q~ ‘ 5 s ‘ Go Actions ~ Edit
@ My CE Files ] = CertNo  LastNam FirstNam Mi Level ExamDat Result | ResultDa Status  Approval Final Status
= B20.. RUS.. BOB.. D
0 = B2.. MER. KA.
[J = B20.. JEN.. PHL.. D
O = BO9.. AYE.. ELZ.. N B
—/ LET NEY ERTN
1rows selected Total 10

4. Double click in the first field in the Results column to begin entering competency results for each

student.
v = (m] X
%t Terminal Competency X 4+
& (& @ kobevdh.virginia.gov/emscopy/f?p=163:73:30293329632421::: 2 * ¢ * &, EI 2
&% Admin - Provider/.. € WordPresslogin ¥ VDH Intranct—Re..  #§ BetaEMSPortal [ RGB toHEXConv.. 3 BetaEnrolimentP.. B GovDelivery Admi.. >

An Agency of the Commonwealth of Virginia

"//D VIRGINIA DEPARTMENT OF HEALTH @

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal 8, christopher Crookshanks

Terminal Competency

Course Information Step 1: Applications Step 2: Terminal Competency
& . T TN S A S CRGE, ¥ h B
Terminal Competency
Qv | Search: A olumns ‘ Go Actions ¥ Edit
- —

O = certMo Last Name | First Naw‘ Exam Date [Result Result Date.. Status Approval Dat Final Status
= B2022.. RUSSELL  BOBBY D
[0 = 82025.. MERED.. KAMDYN
O = B2022.. JENKINS  PHILLIP D
[0 = B09147.. AYERS.. ELIZAB.. N B
M = ;e niacn e

1rows selected Total 10 .

Virginia Office of EMS | Last Revised April 27, 2023 5|Page



5. Select the date in which the Terminal Competency Psychomotor Exam was held.
a. In this example, all students tested on the same date.

v
%t Terminal Competency X o+

& c @ kobevdhwirginia.gov/emscopy/f?p=163:73:30293329632421::: =2 * &
8 Admin - Provider/.. @ WordPress login ¥/ VDH Intranet-Re.. 8 Beta EMS Portal RGE to HEX Conv... 3 BetaEnrollmentP.. B8 GovDelivery Admi

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virgin

= Virginia EMS Portal

Terminal Competency

pp 3: Student Di

Course Information Step 1: Applications

W Eh 0 . i

- 2 24 25 °
Search: All Text Columns | Go Actions >

Q- |
0

O = certhe LastName  FirstName = Mi Level sal Dai Final Status

~ ~
= B2022.. RUSSELL BOBBY D

N N
[J = B2023. MERED.. KAMDYN

‘ ‘
O = B2022. JENKINS  PHILLIP D

N ~
[0 = B0947.. AYERS.. ELIZAB.. N B

N ~
/M =  nawnan NEYE TiALase 1

hitpsi//kobevdh.virginia.gov/emscopy/f2p=163:73:3020332963242 ...

L. Christopher Crookshanks v

< April 2023 >
° M T w T g s _
Cancel Apply Changes

Terminal Competency 1 7 L 19 20 21 2 _

o =

isposition

Total 10

6. In order to save time, we will use the “Copy Down" feature to enter the date for all students in one

command.
7. From the header row, select all entries on the table.

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal

Terminal Competency

Course Information Step 2: Terminal Competency

S ‘ Go Actions Edit

E =" CertNo LastName | FirstName = Mi Level ExamDate  Result Result Date.. Status Approval Dal Final Status
~ ~

= 82022 RUSSELL BOBBY D 04/26/..

~ ~
[0 = B2023. MERED.. KAMDYN

‘ ‘
[0 = B2022.. JENKINS PHILLIP D

~ -
[0 = B09147.. AYERS.. ELIZAB.. N B

- ~
M = sonas aacn T A e 2

1rows selected

W = (] X
% Terminal Competency X +
&« c & kobe.vdh.virginia.gov/emscopy/f?p=163:73:3029322963242 1:::: 2 * oy EI -
4% Admin - Provider/.. € WordPresslogin W VDH Intranet —Re.. % BetaEMSPortal Ji8 RGEto HEX Conv.. ¥ Beta EnrollmentP... GovDelivery Admi... >

Total 10
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8. Then, from the head row, select the hamburger stack icon and the submenu, Copy Down.

~ = a X
% Terminal Competency X  +
& c @ kobe.vdhuvirginia.gov/emscopy/f?p=163:73:3029332963242 1:::: ® % &L 0O @ H
3¢ Admin-Provider. €% WordPressLogin W VDH Intranct—Re.. %8 BetaEMSPortsl B RGEto HEXConv.. 36 BetaEnvolimentP.. BB GovDelivery Admi. >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

E"g Copy to Clipboard Ctrl+C

s Refresh Rows

Revert Changes
O g Step 2: Terminal Competency

IEJ, Copy Down
Sy Fn

Qy < Cdear Actions v Edit

E Cert No Last Name | FirstName Mi Level ExamDate  Result Result Date.. Status Approval Dat Final Status
~ ~
= B2022. RUSSELL BOBBY D 04/26/...
~
= B2025.. MERED.. KAMDYN
N
= B2022. JENKINS  PHILLIP D
1 1
= B09147.. AYERS.. ELIZAB.. N B
~ ~
M = n;n nacn ToAaae 1
10 rows selected Total 10

9. The date you first selected will now be copied to all records in the table.

a.

m M n
Thanks, you are a life saver!
v = (m] X
% Terminal Compstency b
& c @ kobevdh.virginia.gov/emscopy/f?p=163:73:30293329632421::: = ¥ * O = H
™ WordPress Login -~ ¥/ VDH Intranct—Re.. 8 Beta EMSPortal [ RGEto HEXConv.. 3 BetaEnrolimentP.. B8 GovDelivery Admi.. >

VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Actions v Edit

Je)

—

O = cCertio Last Name  First Name = Mi Level Exam Date | Result Result Date.. Status Approval Dai Final Status

~ -
= B2022. RUSSELL  BOBBY D 04/26/...

N N N N N
= B20235.. RUSSELL BOBBY D 04/26/..

N N - N
= B2022.. RUSSELL BOBBY D 04/26/...

‘ . ‘ ‘ ‘
= BO09147.. RUSSELL BOBBY D B 04/26/...

N . ~ ~ N
- = PN e nAnMms ~ n e
10 rowss selected Total 10
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Step 2: Marking Terminal Competency

1. Now, in the Results column, enter the results for each student in the course.
2. Click Apply Changes.

| v - [u] X
% Terminal Competency b
& c @ kobewvdh.virginia.gov/emscopy/f?p=163:73:30293329632421:::: = Y *- L O =
A Admin - Provider/.. € WordPress Login -~ ¥/ VDH Intranet-Re... % Beta EMS Portal RGE to HEX Conv... %k BetaEnrollmentP.. B8 GovDelivery A >

An Agency of the Commonwealth of Virginia

VD VIRGINIA DEPARTMENT OF HEALTH \

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal

2

Terminal Competency

]

Course Information Step 1: Applications Step 2: Terminal Competency Step 3: Student Disposition

3 = P R R

D D@ ii

g Q~ ‘ Search: All Text Columns | Go Actions ~ Edit
—— P—
D = CertN Last N First Nam M Level Exam Dat| Result Result Date.. Status Approval [\”Aa\ Final Status
~ \
= B2022 RUSSELL  BOBBY D 04/26/..§ Pass
~ ~ \
= B2023 RUSSELL BOBBY D o04/26/ f Pass
~ ‘ ~ \
= B2022 RUSSELL BOBBY D 04726/ Fail
1 - 1 1 \
= BO9147.. RUSSELL BOBBY D B 04/26/..§ Pass
~ \
] nanan Acer nAnmy n namzr [
10 rows selected — Total 10

3. Once you apply changes, an e-mal will automatically be send to your EMS Physician for them to go to
the EMS Portal and mark students’ competency.
4. As a part of the TCPE, EMS Physicians will be required to electronically sign off on the competency of
students in the programs they endorse and they will complete this task in the Virginia EMS Portal.
a. We have created a short video specifically for EMS Physicians on YouTube for your EMS
Physician should you find they are having difficulty with this process. https://youtu.be/-gBV1-
nCxHY

Step 3: Marking Student Dispositions

1. This section refers to Step 3 Student Disposition in the EMS Portal.

2. Once your EMS Physician marks student competencies in the EMS Portal, you will then be able to mark
students disposition in the course as: pass, fail, withdrawal or incomplete.

3. Login to the EMS Portal and go to the Terminal Competency for the course in question.

Virginia Office of EMS | Last Revised April 27, 2023 8|Page



4. Click on Step 3: Student Disposition.

v - (m] X
% Terminal Compstency b
& c @ kobewvdh.virginia.gov/emscopy/f?p=163:73:30293329632421::: = Y *- L O = H
3¢ Admin- Provideri. ) WordPressLogin ¥/ VDH Intrsnst—Re.. 3¢ Bets EMSPortsl I RGEto HEX Corw.. 3 BetaEnrolment?. B8 GouDelivery Admi.. >

f the Commonwealth of Virginia

A
VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

g Christopher Crookshanks v

Virginia EMS Portal

Terminal Competency

Course Information Step 1: Applications Step 2: Te: Step 3: Student Disposition

- - -

| Go Actions ¥~ Edit
O = certho LastName | FirstName = Mi Level Exam Date  Result Result Date  Status Approval Daty Final Status
= B20220.. RUSSELL BOBBY D 04/26/... Pass 04/27/2...
[0 = B20230.. MEREDI... KAMDYN 04/26/..  Pass 04/27/2...
[J = B20220.. JENKINS  PHILLIP D 04/26/...  Fail 04/27/2....
[0 = B09147.. AYERS... ELIZAB... N B 04/26/... Pass 04/27/2...
M = PAASAA NFY IR TiARaAC Rl ~aszr LY AT
1rows selected Total 10

5. In the Results column, begin marking the students as pass, fail, withdrawal or incomplete.

v - o X
Courselnfo x =+
&« c @ kobewvdh.virginia.gov/emscopy/f7p=163:11:14096428250620::: 2 W *- o EI » i
% Admin - Provider/.. M WordPress login W/ VDH Intrenet—Re.. %8 Beta EMS Portal RGE to HEX Conv... %k Beta Enrollment P B8 GovDelivery Admi.. >

he Commonwealth of Virginia

An A
WD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

= Virginia EMS Portal £, Christopher Crookshanks v

Course Completion and Enrollment Cancel

CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST, GLEN ALLEN, VA 23059  Certification# E201302592 Level EMT/P  Expiration Date 10/31/2024
Email TEST@MAIL COM

Course Information

i:) o] WG T R

Student Disposition

Q- ‘ Search: All Text Columns | Go | Primary Report ¥ | Actions v Edit
——
[0 = certification#  LastName  FirstName Mi Level ExpDate Enrolled Date tedfl Result Completion Dat
= B202104217  Sloane William H 01/16/2023  No
[0 = B202201169 Nash Thomas ] 01/17/2023  Yes
[0 = B202z01170 Russell Bobby D 01/12/2023  Yes
1rows selected — Total 10
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6. Don't forget to login to your National Registry Portal and mark your student’s status there as well.

v = (m] X
* Courselnfo x  +
& c @ kobewvdh.virginia.gov/emscopy/f?p=163:11:14096428250620::: = ¥ * & O @& H
3¢ Admin-Provideri. (9 WordPresslogin W/ VDH Intranct—Re.. % Bets EMSPortsl I RGEto HEX Corw.. 3 BetaEnrollment?.. B GovDelivery Admi.. >

VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

g Christopher Crookshanks v

Course Completion and Enrollment Cancel

CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST., GLEN ALLEN, VA 23059  Certification# E201302592 Level EMT/P  Expiration Date 10/31/2024

Email TEST@MAIL.COM
Course Infermation 1 Competency Step 3: Student Dis

R 2o, WA 0TS R 777, AR NN L TR 5 W ¥ [l e IR

Student Disposition
Qv ‘ Search: All Text Columns | Go | Primary Report | Actions v Edit
—

[0 =" Certification#f = Last Name First Name MI Level Exp Date Enrolled Date ted? | Result Fompletion Dat
~ ~

[0 = B202104217 Sloane Wwilliam H 01/16/2023  No Incomplete
N N

O = B202201169 Nash Thomas ] 01/17/2023  Yes Pass
N N

[0 = B202201170  Russell Bobby D 01/12/2023  Yes Pass

1rows selected _ Total 10

7. When done, complete the process by clicking Apply Changes.
8. You are now done with this course.

v - o X
Courselnfa X +
&« c & kobevdh.virginia.gov/emscopy/f?p=163:11:14096428250620: =2 W *- &, EI 2 H
% Admin - Provider/.. ™ WardPress login ¥/ VDH Intranet-Re.. 8§ Beta EMSPortsl Ml RGB to HEX Conv.. 3¢ Beta EnrolimentP.. @3 GovDelivery Admi.. >

he Commonwealth of Virginia

An A
VD VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

Virginia EMS Portal £, Christopher Crockshanks v

Course Completion and Enrollment -

CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST., GLEN ALLEN, VA 23059  Certification# E201302592  Level EMT/P  Expiration Date 10/31/2024
Email TEST@MAIL COM

Course Information

k3 W VA o NIRRT ) AR NN LR

Q~ ‘ Search: All Text Columns | Go | Primary Report v | Actions v Edit
[J = Certification# | LastName  First Name MI Level ExpDate Enrolled Date | Competency Completed? | Result Completion Dat
= B202104217  Sloane william H 01/16/2023  No Incomplete  04/27/2023
[0 = B202201169 Nash Thomas ] 01/17/2023  Yes Pass 04/27/2023
[0 = Bz02201170 Russell Bobby D 01/12/2023  Yes Pass 04/27/2023
1rows selected Total 10
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Marking Competency for the

“‘Not so Perfect” Class

Step 1: Marking Terminal Competency

1. Select the Terminal Competency Icon for the class in question.

v - o X
A My Courses X +
& C @& kobevdhwvirginia.gov/emscopy/f?p=163:7:1806301096217::INIT_FLAG: &cs=38uA-Hggn1M... |& W * &, EI k) H
3 Admin - Provider/.. @ WardPresslogin W/ VDH Intranet—Re.. 3 BetaEMS Portal Ml RGBtoHEXConv.. 3 Bets EncolimentP.. @8 GovDelivery Admi.. >

ommonwealth of Virg

‘://D VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

X Virginia EMS Portal £, Christopher Crookshanks v

{2} Home
Instructor Course Information Instructor Course Statistics Report Late CE Submissions Report

Bvlceiinic CROOKSHANKS, CHRISTOPHER A - 450 N. HOUSTON ST., GLEN ALLEN, VA 23059  Certification# E201302592 Level EMT/P

:i= My Courses Expiration Date 10/31/2024 Email TEST@MAIL.COM

. ] WA o RN AT AT, AR TS L R 5. ]
[ Course Requests

EMERGENCY R -
[A Application for Certification n MEDICAL 01/23/2023  04/26/2023

TECHNICIAN
@ My Tests & Eligibility

2016 ALS/BLS R -
B My CE Files RECERT - NCCR+  01/01/2023  12/31/2023

LCCR/ICCR

EMERGENCY Y -
n MEDICAL 02/15/2023  04/27/2023

TECHNICIAN

EMERGENCY B -
n MEDICAL 01/14/2023  04/25/2023
—

TECHNICIAN

EMERGENCY
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2. If needed, click the hamburger stack icon in the upper lefthand side of the screen to minimize the menu
so you have more screen real estate.

v — () x
%t Terminal Competency X 4+
& c @ kobe.vdh.virginia.gov/emscopy/f?p=163:73:1806301096217:::: 2 w * & I:I » H
8 Admin - Provider/.. @ WordPresslogin W/ VDH Intranet—Re.. 8% BetaEMSPortal MR RGBtoHEXConv.. 3 Beta EnrolimentP.. &8 GovDelivery Admi.. >

he Commonwealth of Vi

Ag
‘://D VIRGINIA DEPARTMENT OF HEALTH

To protect the health and promote the well-being of all people in Virginia

X Virginia EMS Portal 8, christopher Crookshanks v

Cancel Apply Changes

Step 3: Student Disposition

@ H q
e Terminal Competency

My Cert Info

Course Information Step 1: Applications Step 2: Terminal Competency

My Courses
[ Course Requests

B Application for Certification
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Step 2: Marking Students Who Withdrawal or Fail During the Course

1. Since no class is perfect, like the example above, how does one mark students who have withdrawal or
failed out of the program during the course?
a. Nothing has changed about this process, it's just hidden—albeit illogically—behind Step 3 -
Student Disposition.
b. To mark students as withdrawn or failed during the course, click on Step 3 and change the
student status for those who meet the criteria.
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2. Click Apply Changes to save the records.
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3. When returning to Step 2 — Terminal Competency, you will see that all the students with a status are
listed at the top of the roster.
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Step 3: Marking Terminal Competency

1. Double click in the first field in the Results column to begin entering competency results for each

student.
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2. You will notice that the cells are grey out. You are not permitted to mark a competency result for a
student that has withdrawn or failed out of your program.
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3. Scroll down in the table until you see an Exam Date cell that is white and begin entering the date of the

exam from this point forward.
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4. For the remainder of the process, pick up Step 2 on page 8 through Step 3 on page 10 above.
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