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Introduction

What is VERIP?

The Virginia Electronic Registration for Immunization Programs (VERIP) is a web-based
registration system for the Division of Immunization (DOI). Providers must complete a
registration in VERIP before access to VIIS is granted. The VERIP registration must be
renewed annually in order to maintain VIIS access.

What is VIIS?

The Virginia Immunization Information System (VIIS) is a confidential, web-based
immunization registry for the state of Virginia. VIIS is able to perform a variety of
functions for health care providers, which includes the following:

Maintain computerized immunization records on all patients

Record immunizations, contraindications, and reactions on patient records
Validate immunization histories and provide immunization recommendations
Produce reminder recall notices when patients are due or overdue for
immunizations

Generate vaccine usage and client reports

Manage vaccine inventory

All providers that utilize VIIS are required to register in VERIP and sign the security
agreements. Registration renewals in VERIP are required annually. Providers are
required to attend a VIIS training session before login credentials are given.

August 19, 2024
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Glossary of Terms

Glossary

Below you will find terms that are used within the manual.

VFC/VFA: VFC/VFA is Vaccines for Children/Vaccines for Adults (programs)

VIIS Code: Code is the Virginia Immunization Information System Organization Code
VFC/VFA Pin: Provider Identification Number

VTRCKS: Vaccine Tracking System

LHD: Local Health Department

VERIP: Virginia Electronic Registration for Immunization Programs (VERIP)

Lot#: A lot number is an identification number assigned to a particular quantity or lot of
material from a single manufacturer.

NDC Code: National Drug Code a unique 10-digit, 3-segment number
CPT Code: Code is Current Procedural Terminology code. (CPT®) codes offer doctors and health
care professionals a uniform language for coding medical services and procedures to streamline

reporting, increase accuracy and efficiency.

Wastage: Hazardous vaccine (open vials, broken vials, attached needles) should be reported
but not returned (no return label needed).

Return: Non-hazardous vaccine that is expired or spoiled and can be returned for excise tax
credit (will generate a return label

Transfer: Vaccine that one VFC/VFA provider is moving/transferring to another VFC/VFA
provider.
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New Vaccines

New Vaccines (Part 1 Inputting New Vaccine Orders):

Use this document to review the steps to input a new vaccine.

Task:
Inputting

New Vaccine

Orders
1 After logging Ii|

in, select your
organization
by clicking on Figure 1 Pencil Icon
the pencil.
2 The
Organization
page will
appear.
Review your
page to w = 5
confirm the

Figure 2 Organization Page

3 Select the
Inventory INVENTORY

Tab.

Figure 3 Orders & Inventory Tab

4 Select the
Provider Provider Details
Details
Dropdown to
review your
organization’s
details.

Figure 4 Provider Details Dropdown
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5 The Provider
Details sub-
section will
appear.

Figure 5 Provider Details Sub-section

6 Select the
Pediatric Pediatric Vaccine
Vaccine
Dropdown to | Figure 6 Pediatric Vaccine Dropdown
input a new
vaccine order.

7 The Pediatric | [ —
VaCCIne Sub- Brand tame Select Brand Name ~|  UnitShipping Size. [Salect Uni Shipping size
section will ' =
appear.

Figure 7 Pediatric Vaccine Sub-section

8 Fill in the
Pedlatl‘lc e [Covia-18 (Age 12 years and oider) - Brand Name [Comimaty® - Unit Shipping Size |10 pack- 1 dese wial
Vaccine Sub_ |00069-2362-10 (91320 | s;;f;:‘v?d 10
section.

Figure 8 Pediatric Vaccine Sub-section

9 Select Add
Vaccine.

10 Your New e |
PedlatI’IC - = v B o B e v Lokt Sy e [ e S i v

. MCt e ] iy
Vaccine order o o]
will appear. >
Figure 10 Your New Pediatric Vaccine Order
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11 If you have
filled in the
Pediatric
Vaccine sub-
section, but
not selected
the Add
Vaccine
button yet
click the
Cancel button
to clear fields.

Figure 11 Cancel Button

12 The order will
clear.

~ Brand Name

Select Brand Hame ~]  UnitShipping Size. [Select Unit Shipping size

CPT Code ]| Gty [

13 If you have
filled in the
Pediatric
Vaccine sub-
section, and
selected the
Add Vaccine
button, click
the red x to
cancel your
order.

Figure 13 Filled in Pediatric Vaccine Sub-section

14 Your new
Pediatric
Vaccine order
will
disappear.

Vaccine Select Vacng - Brand Hame Select Brand Name ~]  Unit Shipging Size [Selact Unit Shipping size ~

CPT Code | Quantity
Requested

Unit Shipping Size

Quantity Requested

Figure 14 Removed New Pediatric Vaccine Order

15 To complete
your new
order, need
at least one
document
type
submitted.
Select the
Supporting

Supporting Documents

Figure 15 Supporting Documents Dropdown
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Documents
dropdown.
16 | Select the
Su f6) r-tl n Upload Documents
pp g Note: Upload at least one Data |
Document e, o oy ST
Document Type
Type frO m t h e Allowed file types: PDFDOC,DOCX, CSV,XLS,XLSX. Choose File to Upload
Allowed file size: 2 MB.
dropdown.
Figure 16 Supporting Document Type Sub-section
17 Click the
Choose File to Upload Documents
Note: Upload at least one Data Logger Report for Order Review.
U P load Supporting | Select Supporting Document Type ~]
Document Type
b UttO n. :;;Z:: gg ;yf:sz J:ADQDUQDOCX, CSV,XLS, XLSX.

Figure 17 Supporting Document Type Sub-section

18 Select your
file and click
the Upload
button.

Upload

Figure 18 Supporting Document Type Sub-section

19 To complete
your new
order, need
at least one
document
type
submitted. If
your file is
too big you
need to email
it directly to
your VERIP
contact and
upload the
placeholder
provided for
you. If your
file type is not
recognized by
VERIP, you
need to
convertittoa
PDF before
uploading it.

Figure 19 Supporting Document Type Sub-section with Uploaded Document
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New Vaccines (Part 2 Inventory):

Use this document to review the steps to finish inputting a new vaccine.

Task:
Inputting
Inventory

20 Select the
Vaccine
dropdown Figure 20 Pediatric Vaccine Dropdown
to access
the
Inventory
sub-section
for this
new order.

21 Scroll down | [
to the [ —— S S .
Inventory o o e
sub section e .
and fill in s :
the fields. ﬁm’ Seedvacons D) b (et o cmomons - >
*LHDs do —

NOT do
this step Figure 21 Inventory Sub-section

22 Select the
Inventory
button to Figure 22 Add Inventory Button
add
inventory.

23 Your = — o — P — -
updated e s el T e
inventory ——
will appear. | e — e ot
(Onceyou (]| = [ [&eeese= o 10 pock. 1 dse vl |ocoss 220210 : : [ wmme [[1>
have
reported
an item as
inventory
it will
display as
an option

August 19, 2024 9
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to select.
You can
select it
the next
time by
clicking on
the blue
Select
link.)

Inventory|

Vaccing® [o%aF - Brana amer Gapiacel ~

Estimated DesesOn 12
Hang

Unt shipping Size*
Deses On Hond®

[is3sTa288-10

Lot Expiration Date*  [67,06/2024

10 pack — 1 dose vial

T

070612004

al 0
S - syring z H

0610472004

=
Fending Review

[eermaramas

Figure 23 Updated Inventory Panel

24

If you want
to clear
your
inventory
fields and
you have
not
selected
the Add
Inventory
button yet
click the
Cancel
button.

Cancel

Figure 24 Cancel button

25

If you want
to clear
your
inventory
fields and
you have
selected
the Add
Inventory
button,
click the
red x.

Inventory]

Brand Name.

Estimated Doses On
Hand

Vaccine [Select Vaceine v
NDC Code [

Select Brand Name -
Duses On Hand

Unit Shipping Size | Select Unit Shipping size v

Lot¥ [

Lot Expiration Date

Doses

10 pack- 1 dose vial 00069-2362-10

= = . Unit Shipping Size > DosesOnHand  Lot# S

1234 02/23/2024

Figure 25 Updated Inventory Panel

26

Before you
finish
creating
your order,
make sure
to input
any
additional
information
if needed.

Additional Information

Figure 26 Additional Information Dropdown

August 19, 2024

10




I/ VIRGINIA
DEPARTMENT
OF HEALTH

Select the
dropdown.

27

Fill out infO J R ——

* [ override the Default Fund Type Split Requirements Defined in VTrckS (For LHDs Only)
If needed

*Usually
for LHDs

| Figure 27 Additional Information Sub-section
only

28

Select the
Create Create Onder
Order
button to
place your
order for
the new
vaccine.

Figure 28 Create Order button

29

The
Success box
will appear Ordar crested sucesshully
when you
have
officially
created
your order. | Figure 29 Success box
Select the
Ok button
to move on
to your
next task.

30

You can
repeat the REVIEW 8 SUBMIT
steps we
took to Provider Details
input a
New
Pediatric @ Adult Vaccine
Vaccine to
place one
for adults.
The steps

Pediatric Vaccine

Supporting Documents

Additional Information

ORDERS &
INVENTORY

“"‘

are the

same. Figure 30 Orders & Inventory Page

August 19, 2024 11
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New Vaccine Transfers

New Transfers (Part 1 Inputting New Vaccine Transfers Details):

Use this document to review the steps to input a new vaccine transfer.

Step | Task: New Vaccine Image
# Transfers
1 After logging in, select |I|
your organization by
clicking on the pencil
icon. Figure 31 Pencil Icon
2 Select the Returns and
Wastage Transfers RETURNS &
Tab. WasTacEs &
RANSFERS
Figure 32 Returns & Wastage & Transfers Tab
3 Select the Transfers Transfers
dropdown.
Figure 33 Returns dropdown
4 Fill in Transfers grid R RERERERE —nP °Eb_LLP5P5LALLAM—Mi—————_—_—
info. iy
5 Fill in the Transfer to
Details grid info. (Type
in the first numeral of
the address and click
the Tab button on
your keyboard to Figure 35 Transfer to Details Sub-section
select your address
options.)

August 19, 2024
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6 Select Add Vaccine ]
Button to save the Add Vaccine
info. New Vaccine
Transfer info appears.
Figure 36 Add Vaccine button
7 Once saved, the new = e TR
transfer will appear
on the screen.
8 1?“’",, —
m
Figure 38 Other Details checkbox
9 Select Save button. R —
=)
Figure 39 Save button
10 Select Ok button.
Vaccine transfer saved successfully.
Figure 40 Ok button

August 19, 2024
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New Transfers (Part 2 Exporting & Printing New Vaccine Transfers Details):

Use this document to review the steps to export & print new vaccine transfers details.

Task: Exporting &
Printing New

Vaccine Transfers
Details

1 After logging in, E
select your

organization by

clicking on the Figure 41 Pencil Icon
pencil icon.
2 Select the Returns &
Ri &
WaStage & . WTSl:'r':.:BsEs &
Transfers History Cer
History
tab.
Figure 42 Returns & Wastage & Transfers History tab
3 Select the Transfers | [
dropdown.

Figure 43 Transfers dropdown

4 Select Pending from | | B2
the Transfers Status E= =
dropdown -

Searth Transkrs | Clear

Figure 44 Transfer Status dropdown

5 Select the Search Search Transfers
Transfers button. -

Figure 44 Search Transfer button

I he Detall
6 Se ect the Deta S. Transfer Number L
link for your Vaccine ———
Transfer Detail) | 7 9
Details |6 0
Details |3 0
Details |2 0
1to4of 4 Page Size: |10 w |

Figure 45 Details links

August 19, 2024 14
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7 The Transfers
Details window
appears. Select the
Print button.

Transfer Details

Details for Transfer Number:7|

n Transfer Provider Pre
Reason  PIN

Quantity i
Lot Number Transferred D0t
in Doses

ESHD-
EASTERN

SHORE

laccine K ose via! /2024 vaccine
Myesrs v 3102 |4 1 oo Eff&?p s ALLEN
ACCOMACK

Reviewed by /A

Figure 46 Transfers Details window -Print button

8 Your Vaccine
Transfers details will
download as an
excel file to your
computer. Print it
out and place it in
the returns box you
are sending.

e

Transfers4_11_2024 2_45_05 PM.xlsx

- Open file

Transfersd_11_2024 2_44 24 PM.xlsx >

Transfers4_11_2024 2_44 11 PM.xlsx

- Open file
Returnsd—+1-2624-239-65Phiadsx
B - -
See more

Figure 47 Vaccine Transfers Details Excel File

9 Select the Cancel
button to exit the

Transfers Details
window.

Transfer Details

Details for Transfer Number:7|

Transfer Provider P
Reason  PIN

Quantity i
Lot Number Transferred  DP2"
in Doses e

ESHD-
EASTERN

p SHORE | 101 Main [ GLEN

Vaccine 239102 |dosevial |4 1 03/03/2024 | vaccine \0OTA | ppay (g ALLEN
years) product DRTReT

ACCOMACK

23059 [0s/07/2024

Reviewed by /A

Figure 48 Transfers Details Window -Cancel button

August 19, 2024
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New Vaccine Wastages

New Vaccine Wastages:

Use this document to review the steps to input a new vaccine wastage.

Step | Task: Vaccine Image
# WENELES

1 After logging in, select |I|

your organization by

clicking on the pencil

icon. Figure 49 Pencil Icon
2 Select the Returns and

Wastage Transfers RETURNS &

Tab. WasTacEs &

RANSEERS

Figure 50 Returns & Wastage& Transfers Tab
3 Select the Wastages Wastages
dropdown.

Figure 51 Wastages dropdown

4 Fill in Wastages grid
info.

U Shipping ctze [T pack-1 dose val

Expiation Dote 13262024

Figure 52 Wastages Sub-section

5 Select Add Vaccine. ]
New Vaccine Transfer Add Vaccine

info appears.

Figure 53 Add Vaccine button

August 19, 2024 16
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Other Details

6 Check the Other oo P— e e et
Details box. =
Figure 54 New Vaccine Wastages check box
7 Select Save button. El""”"" p— S— T
Figure 55 Save button
8 Select Ok button.

Vaccine wastage saved successfully.

Figure 56 Ok button

August 19, 2024
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New Vaccine Returns

New Returns (Part 1 Inputting a Return):
Use this document to review the steps to input a new vaccine return.

Step Task: New Vaccine Image
H Returns

1 After logging in, select |I|
your organization by

clicking on the pencil
icon. Figure 57 Pencil Icon

2 Select the Returns and
Wastage Transfers
Tab.

Figure 58 Returns & Wastage& Transfers Tab
dropdown.

Figure 59 Returns dropdown

4 Review the Returns
sub sections.

Uit Shippirg size [ Select Un Sipping =26
Expiration Date:

RetumReason [ Select Rom Reason

Vaccine  Brand Narme Usit Shipping Size. WOCCode Lot Number Quuantity Returned in Doses Expiration Dale Return Type Return Boeson

Shipping and Other Details|

Mumber of Labels Labed Shipping Labed Reclphent | Select Label Recipient Email
Hethod Email

| have read the ot abaws and understand what qualifies as hizardous vaccine. | acknawdedge that hazardous vaceine will not be retumed.

Figure 60 Returns Sub-section

August 19, 2024 18
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5 Input the info into the
sub sections.

v|  BrandHame Comimaty® Uit Shipping size [ 10 pack-1 dase vial
Lot 12385 Expiration Date (02252024

Return Type v RetumReson |Machanic ke

Unit Shipping Size WOCCode Lot Wumber  Cuaantity Returmed in Doss. Espiration Dato Return Type Return Rosson

Figure 61 Returns Sub-section

6 Select Add Vaccine ]
Button to save the Add Vaccine

info.

Figure 62 Add Vaccine button

7 Once saved, the new Gt = sor seme Sl e e
vaccine return will ' i
appear on the screen.

Figure 63 New Vaccine Return box

August 19, 2024 19
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New Returns (Part 2 Shipping and Other Details):

Use this document to review the steps to input shipping and other details for a new vaccine

return.

Step Task: Shipping and | Image
# Other Details

1 After logging in,
select your
organization by
clicking on the
pencil icon.

7

Figure 64 Pencil Icon

2 Select the Returns
and Wastage
Transfers Tab.

RETURNS &
WaASTAGES &
RANSEERS

Figure 65 Returns & Wastage & Transfers Tab

3 Select the Returns
dropdown.
Figure 66 Returns Dropdown
4 Review the Returns
subsections.

Vaccine. Select Vacce v|  boand Hame

Select Brand Name ~|  Unit Shipping size [ Select Unk Shipping size

1€ Cade Lot Exiration Date

Quantity Returned Return Type Retum Reassn [ Select Ralum Rsasen
in Doses.

Vaccine  Brand Narme Usit Shipping Size. NOCCode Lot Number Quuantity Returned in Doses Expiration Dale Return Type Return Boeson

Shippi &r Details

Label Shipping Labed Reclphent | Select Label Recipien Ex
Hethod Email

mber of Labels
< | have read the ot abaws and understand what qualifies as hizardous vaccine. | acknawdedge that hazardous vaceine will not be retumed.

@

Figure 67 Returns Sub-sections

August 19, 2024
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5 Input the info into
the sub sections.

WOCCode Lot Humber Quantity Returned in Deses

Uit Shippirg size [ Select Un Sipping =26
Expiration Date:

Retum Resson | Selsct Rotur Rsason

Wumber of Labels Labe Shigging
Method

| have read the note abave and understand what qualifies as hazardous vaccine. | acknowledge that hazardous vaccine will ot be retumed.

L S

L1
NS

Label Recpient [Select Label Reciprenl Email
Email

Figure 68 Returns Sub-sections

Figure 70 Returns Success notification

6 Select the Save ——— — e— .
button to save the i e e et
info. Nl - B
Figure 69 Save Button
7 You will get the
success notification
if you have Vaccine return saved successfully.
completed the steps
correctly.

August 19, 2024
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New Returns (Part 3 Exporting & Printing New Vaccine Returns Details):

Use this document to review the steps to export & print new vaccine returns details.

Task: Exporting &
Printing New

Vaccine Returns
Details

1 After logging in,
select your
organization by
clicking on the Figure 72 Pencil Icon
pencil icon.
2 Select the Returns &
Ri &
WaStage & . WTSUTRANGSES &
Transfers History P
History
tab.
Figure 73 Returns & Wastage & Transfers History Tab
dropdown.
Figure 74 Returns Dropdown
4 Select Pending from
the Return Status
dropdown
anization  YContacts
Vaccine Returns History| ———
—
Return Status ending Review v f
Figure 75 Return Status Dropdown
5 Select the Search
Returns button. Search Returns
Figure 76 Search Returns Button

August 19, 2024 22
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6 Select the Details
link for your Vaccine p—
Vaccine Returns |

Return.

Return Status

Reported By(Email)

Search Returns

Details

Details

Details
Details

(| Details

Bl o -

Page 5izy

Figure 77 Details Links

7 The Returns Details | [

window appears Details for Return Number: 11
. y uantit s
Select the Print — Lot i P
e ate
De:
b u tto n . Pediatric ;‘;V;]‘g (hget2yearsand | o e 80777-0102-95 [ 1243 2 03/14/2024 Return Only Expired vaccine
Numberof |1 Label Shipping EVAIL © | Label Recipient o5 tesi@gmall com v
Labels Method Email
Return Status  P=nding Revie v Reviewed Date /A Reviewed by 1/
Review
Comment ts

Figure 78 Returns Details Window -Print Button

8 Your Vaccine
Returns details will L > ThisPC > Downloads
download as an

excel file to your
computer. Print it
out and place it in v Today (2)

the returns box you =
are sending_ ’m Returns3_15_2024 12_23 27 PM.xlsx

Figure 79 Vaccine Returns Details Excel File

Name

August 19, 2024 23
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9 Select the Cancel
button to exit the
Return Details
window.

Details for Return Number: 11

Numberof |1 Label Shipping EVAIL ~ Label Recipient ail.com v
Labels Method Email
Return Status  Pending Revie v Reviewed Date /A Reviewedby  N/A
Review
Comment ts.
4

Figure 80 Returns Details Window -Cancel Button

August 19, 2024
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Orders History (VERIP)

Orders History VERIP (Part 1 Reviewing Orders):

Use this document to review the steps to view your Orders History in VERIP.

Task:

Reviewing

Orders
1 After logging
in, select your
organization

7

by clicking on Figure 81 Pencil Icon
the pencil.
2 Select the
Orders History OrpDERS HisToRY
Tab.

Figure 82 Orders History Tab

3 The Search

Orders Button

Orders sub- __w r
SeCtlon [Search Orders|
appears. P e S o
Figure 83 Search Orders Sub-section
4 Fill out Search
Orders sub-
sections.
Figure 84 Search Orders Sub-section
5 Select Search

Search Orders

Figure 85 Search Orders Button

August 19, 2024
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6 If you have
orders fitting
the status you R
searched, they pares ousaalC= Q) TS
will appear. N

Figure 86 Search Results

7 Before you
Select Search Clear
Orders Button,

you can clear
the fields by Figure 87 Clear Button

clicking the
Clear Button.

August 19, 2024 26
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Orders History VERIP (Part 2 Reviewing Orders History):

Use this document to review the steps to view your Orders History (VERIP).

Task:
Reviewing

Order
Histories
Orders z
Number 4 VERID Crers OB
panel
appears, Search Orders|
select a e
Details link.

Ordieis From

Saanch Ordam

Figure 88 Details Link
9 | The Order ESi=Sanas

History
Details
window
appears.
Select the
Provider
Details
dropdown to
review the
sub-section.
10 | Scroll down
to review the

Fi
H
g
g
A
H
H
3
g

]
|
E

Provider [ecEnriment et
Details o ‘
dropdown to

review this "”ME_'““"""'“" — ]
sub-section.

Address Line2 zp 2305
State GLEN ALLEN

Figure 90 Provider Details Sub-section

11 | Select the

Pediatric
Vaccine
dropdown to

Figure 91 Pediatric Vaccine Dropdown

August 19, 2024 27
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review the
sub-section.

12

Scroll down
to review the
Pediatric
Vaccine sub-
section.

Vaccine

[ ——

Figure 92 Pediatric Vaccine Sub-section

13

Select the
Pediatric
Vaccine
Inventory
dropdown to
review the
sub-section.

| Pediatric Vaccine Inventory

Figure 93 Pediatric Vaccine Inventory Dropdown

14

Scroll down
to review the
Pediatric
Vaccine
Inventory
sub-section.

Pediatric Vaccine Inventory

Inventory

Unit Shipping Size Lote Lot Expiration Date

Figure 94 Pediatric Vaccine Inventory Sub-section

15

Select the
Adult
Vaccine
dropdown to
review the
sub-section.

Figure 95 Adult Vaccine Dropdown

16

Scroll down
to review the
Adult
Vaccine sub-
section.

ge 12 years and cider) 10 pack- 1 dose vial

Figure 96 Adult Vaccine Sub-section

17

Select the
Adult
Vaccine
Inventory
dropdown to
review the
sub-section.

Adult Vaccine Inventory |

Figure 97 Adult Vaccine Inventory Dropdown

18

Scroll down
to review the
Adult
Vaccine
Inventory
sub-section.

Figure 98 Adult Vaccine Inventory Sub-section

August 19, 2024
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19

Select the
Supporting
Documents
dropdown to
review the
sub-section.

Supporting Documents

Figure 99 Supporting Documents Dropdown

20

Scroll down
to review the
Supporting
Documentati
ons sub-
section.
Select the
blue
document
link to
download
the doc.

Supporting Dacuments
Upload Documents
ul

Doa

I
in Document Type Uploaded By Uploaded On

0212372024
027232024

Data Logger Repart

ve locx
‘ Refrigerator Data Logger Report *anemcry test doc pdf /

Figure 100 Supporting Documentations Sub-section

21

Select the
Additional
Information
dropdown to
review the
sub-section.

Additional Information

Figure 101 Additional Information dropdown

22

Scroll down
to review the
Additional
Information
sub-section.

Additional Information

[ Override the Default Fund Type Split Requirements Defined in VTrcks (For LHDs Only)

Figure 102 Additional Information Sub-section

23

Scroll down
to review the
VTrcks
Information
dropdown
sub-section.

VTrcks Information

Figure 103 VTrcks Information dropdown

24

Scroll down
to review the
VTrcks
Information
sub-section.

Lot Number Lot Expiration Date Date Shipped Quantity Shipped In Doses  Order Line Fulfiied  Order Line Split  Shipment Tracking Number  Carvier Manufactuses

Expedited Shipment  WTrckS Order Number  VTrckS Ovder Creation Date

Figure 104 VTrcks Information Sub-section
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25

Select the
Expand All
Sections
button to
open all the
dropdown
menus.

(| Expand All Sections ) Collapze All Sections
S

Figure 105 Expand All Sections button

26

Select the
Collapse All
Sections
button to
close all the
dropdown
menus.

Expand All Sections |(Collapse All Sections

Figure 106 Collapse All Sections button

27

Select the
Cancel
button to
close the
Order History
Details
window.

Order details for order number: 25

Order History Details

Exaesd M Sections | Cellsose A8 Sectiors

Figure 107 Order History Details Window-Cancel Button
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Returns History

Returns History:
Use this document to review the steps to view your Returns History in VERIP.

Step  Task: Reviewing

# Returns History

1 After logging in, |:|
select your

organization by

clicking on the Figure 108 Pencil Icon

pencil.
2 Select the RETURNS &

Returns & WASTAGES &

Wastages & TRANSFERS

HistoRry

Transfers

History Tab. Figure 109 Returns & Wastages & Transfers History Tab
3 Select the | Retorns vistory

Returns History

dropdown. Figure 110 Returns History Dropdown
4 Review the —_—

Returns History
sub sections.

Figure 111 Returns History Sub-sections

5 Select the ‘ \
Search Returns
button to

search for your

Vaccine

Returns

History.

6 Select the

Clear button, to

clear your

search.

Figure 112 Search Returns Button

Figure 113 Clear Button
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7 The Returns
History panel Pore—— e ———
will appear.

Feported By{Email) Date To.

221720241 ariiest Sgmadcom Jessl st g com Fencing Reviess Return Gnly

Figure 114 Returns History Panel

8 Select the

Returns History
Details link to [Vaccine Returns History]
view details. Retur Status

Reported By(Email)

Search Returns

Return Number

Details |)i7

9 The Return
Details window

a p p ears Brand Name NDC Code Lot Number Returned in E’H‘:‘“‘"‘ Return Type Return Reason

Coxid-19 (Age 12 years and
older}

Comimaty® -2362- 02/29/2024  |Retum Only Mechanical failure

Label Shipping AL ~ | Label Recipient printesi@amal com -
Method Emai

Reviewed Date N/ Reviewed by /A

Figure 116 Return Details Window

10 Select the
Cancel button
to close the
window.

Figure 117 Cancel Button
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Transfers History

Transfers History:

Use this document to review the steps to view your Transfers History in VERIP.

Task: Reviewing

Transfers
History

1 After logging in, |:|
select your
organization by
clicking on the | Figure 118 Pencil Icon
pencil.
2 Select the RETURNS &
Returns & WaSTAGES &
Wastages & IRANSFERS
HisTORY
Transfers
History Tab. Figure 119 Returns & Wastages & Transfers History Tab
3 Select the Transfers History
Transfers
History Figure 120 Transfers History Dropdown
dropdown. |
4 Review the R
Transfers Lo o ]
History sub /ﬁ
sections.
Figure 121 Transfers History Sub-sections
5 Select the
Search
Transfers
button to Search Transfers
search for your
Vaccine Figure 122 Search Transfers Button
Returns
History.
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Select the
Clear button, to
clear your
search.

Clear

Figure 123 Clear Button

The Transfers
History panel
will appear.

Teanates Statis

Panging Fevien

Regerted BriEmail)

Figure 124 Transfers History Panel

Select the
Details link to
view details.

Vaccine Transfers History

Transfer Status

[Pending Review|

Reported By(Email) |

Search Transfers

Transfer
Number

Date Re

Details 02/15/2)

N7

Figure 125 Details Link

The Transfers
Details window

Transfer Details

Cancel button
to close the
window.

Uni ‘Quantity P - . . -
Brand NDC P Lot Expiration Transfer Provider Provider Provider .. . Transferc=d
appea rs. :3"""'“9 T UeEEel G Reason  PIN Name Address O TP Date
ize in Doses
uva
HPV - Human Pediatrics 1947
Pediatric | Papillomavirus | Gardasil®9 02/14/2024 o Harrisonburg | MEDICAL | HARRISONBURG | 22801 02/14/2024
9-valent M - Medical AVENUE
Avenue
g v R ——
Review
Comments
Figure 126 Transfers Details Window
10 Select the

Figure 127 Cancel Button
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Wastages History

Wastages History:

Use this document to review the steps to view your Wastages History in VERIP.

Task: Reviewing

Transfers

History

1 After logging in, |:|
select your
organization by
clicking on the | Figure 128 Pencil Icon
pencil.
2 Select the RETURNS &
Returns & WASTAGES &
Wastages & TRANSFERS
HisTORY
Transfers
History Tab. Figure 129 Returns & Wastages & Transfers History Tab
Wastages
History . .
dropdown. Figure 130 Wastages History Dropdown
4 Review the ——
Wastages — e w1 et = ] (
History sub
sections. ‘
Figure 131 Wastages History Sub-sections
5 Select the
Search
e
search for your
Vaccine Figure 132 Search Wastages Button
Returns
History.
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6 Select the
Clear button, to Clear
clear your
search. )
Figure 133 Clear Button
7 The Wastages —_—
History panel R e = B
will appear.
Figure 134 Wastages History Panel
8 Select the Wastages History
Details link to i "
. . Vaccine Wastages H1|
view details.
9 The Wastages
Details window
NDC Code Lot Number Quantity Wasted in Doses Expiration Date ‘Wastage Reascn
a ppea rs' 00069-2362-10 /. Broken Vial/Syringe
Figure 136 Transfers Details Window
10 Select the
Cancel button
to close the
window. Figure 137 Cancel Button
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